This document is intended to summarize basic knowledge of CSICC funding allowances.
For more information and detail, Please also refer to ASI Financial Handbook**

Checklist for Allocation Reimbursements 
	GENeRAL Policies

	[bookmark: Check1]|_|
	ASI EVENTS are FREE AND OPEN to CSUF Students (1.)

	|_|
	NO CLASS-ACADEMIC-related FUNDING (2.)

	|_|
	ASI ACKNOWLEDGEMENT- 5% LOGO on Printed Materials being Sponsored (3.)

	|_|
	VOTING REQUIRED (no secret ballot)(6.)

	|_|
	No non campus funding unless for DRIVING  (carpool) (

	|_|
	CHECK REQUESTS processed by TUESDAY @ 12PM WILL BE MAILED OUT OR READY FOR PICK UP BY FRIDAY 3PM (8.c)

	|_|
	SPENDING $3000 (contract) or more needs ASI Finance Committee and Board of Directors to approve (8.e)

	|_|
	PRINTING- ASI can only fund up to stated rates of Reprographics. (8.g.)

	|_|
	ORIGINAL RECEIPTS ARE A MUST in order to process reimbursements (8.i.)
- credit card receipts include itemized bill 
· - No photocopies/ duplicate versions
· - “mom/pop stores include Business card and contact info”

	|_|
	NO FUNDRASING or DONATIONS with ASI funding (8.n.)

	|_|
	NO OUTREACH – clubs cannot sponser outreach events (ie. High school, (8.p) community)

	|_|
	EVENTS/PROGRAMS CONTRACTS must be SIGNED ONE WEEK prior to event (9.a.iii)

	|_|
	NO FUNDING FLYERS or PROMOTIONS for organization (ASI Budget Policies ’13-14, 5-6)
· Including advertising in Daily Titan

	

	TRAVEL GUIDELINES
*SEE FINANCIAL HANDBOOK #11.f-I (p 6)

	|_|
	Individuals have maximum of $500 of travel 

	|_|
	May fund for Conference towards national membership in organization up to $500/person

	|_|
	Meals and Misc. are NOT funded

	|_|
	REFER to Financial Handbook #11, #12 (p 5)


	OFF- CAMPUS

	|_|
	MINIMUM 4-WEEK ADVNACE REQUIRED

	|_|
	MEET with ASI VP of FINANCE

	|_|
	ASI OFF-CAMPUS APPROVAL FORM	

	|_|
	REFER to Financial Handbook #9.c (p 5)



Questions?? Contact:

Whitney Tang
CSICC Vice Chair of Finance 2014-2014
(909) 720-2031
whitneytang@csu.fullerton.edu

Vanessa Hugon
CSICC Chair 2014-2015
(949) 836-3311
vhugon@csu.fullerton.edu 


I understand the basic policies and guidelines of the procedures for proposals for funding.

	Organization Name:


	CSICC REP:


	President:


	Date:
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